
2013 UP Diliman General Commencement Exercises: Instructions to College Marshalls

General functions of the College Marshal
1. Assists the University Marshall (Vice Chancellor for Student Affairs) in ensuring that the Commencement

Program starts promptly and proceeds smoothly.
2. Checks the attendance and organizes the lines of the graduating students.
3. Gives the students the necessary instructions and directions.
4. Ensures that all students will behave in a manner that will maintain the solemnity ofthe occasion.
5. Monitors that the graduates stay for the entire duration of the graduation program.

Guidelines for the assembly
1. Assembly time is 3:00 pm. The Assembly Areas are:

left Entrance (South) Rear Entrance Right Entrance (North)

(Vargas Museum) (Lagoon/Tres Marias) (University Theater)

Ticket color: RED Ticket color: YEllOW Ticket color: Green
1 SOLAIR 6 CFA UniversityMarshall(VCSA) 16 CMC 21 SLlS
2 CHK 7 EDUC Summacumlaudes 17 NCPAG 22 MUSIC
3 AIT 8 CBA 13 PhDlDoctoralCandidates 18 CSWCD 23 STAT
4 AC 9 CAL 11 ENGG I 13 I CS 19 SURP 24 TMC
5 ARCH 10 ECON 12 LAW I 14 I CSSP 20 liS 25 ASP

26 CHE

2. Line up the graduates; check that those lined up are bona fide graduates of the College. The order of procession
for each college:

• Flag bearer (Rayadillo)
• College Marshal/s
• Magna cum laude graduates (in pairs)
• Cum laude graduates (in pairs)
• BA/BS graduates (in pairs)
• MA/MS graduates (in pairs)
• Asst. College Marshal (if any)

3. Direct Summas and Doctorals to the Rear Entrance (Color code: Yellow)
4. Pass the attendance sheet (to be provided by OURLaround to be signed by the graduates.
5. Demonstrate how to shift the sablay from right to left shoulder without taking it off.
6. Brief the graduates on items 1, 2, and 3 of the Guidelines for the program (please see below) regarding

deportment during the program.
7. Secure the attendance sheet and prepare for the processional by 3:40 pm. (Attendance sheets will be collected

at the amphitheater by an OUR staff.)
8. At 4:00 pm, the processional will start. Signal your group to march in when the band starts playing and you see

the University Marshal (VCSA) entering.
9. PhDs/Doctorals. Line up alphabetically (in pairs), by college. The attendance sheet should be signed, care ofthe

PhD Marshal. Only those who have signed the attendance sheet will be called on stage for the awarding of the
certificates. The PhD candidates will sit at the center of the amphitheater.

10. Summas. From the processional, they ascend the stage and take their seats there. Their parents/loved ones
must already be seated on the stage before the start of the processional.

Guidelines for the program
1. Ensure that the graduates remain standing during the processional (until the officials/VIPs have taken their

places on stage), the entrance of colors and the signing of the National Anthem.
2. Signal the graduates to stand up when presented by their Dean/Director - magnas, cum laudes, BA/BS and

MA/MS by degree programs.
3. Signal the graduates to sit down at the same time, after having been presented by their Dean/Director (when

the next Dean/Director starts to speak).
4. Monitor and report first aid and safety concerns, including matters of security.

Reminders
1. Call time for the College Marshals on Sunday, 28 April 2013, is at 3:00 pm.
2. Attendance sheets per college will be distributed by the OUR staff at the assembly areas.
3. Snack will be provided for the College Marshals.
4. Graduates may bring in umbrellas, drinking water/soft drinks.


